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Facility Space Capacity SF Qty Total SF Near to Notes
Town Office

Town Administrator 1+ 8 ppl 270 1 270 Fin., Select access to copier, coat closet
Finance  Director 1 140 1 140

Assistant Finance dir. 1 100 1 100
Welfare dept. 1+4 ppl 200 1 200 File storage in office

Files/copy/storage area 130 1 130 6-8 cabinets
Administration Subtotal 4 840

Selectman Secretary 1 work sta. 80 1 80
Assessor/ Clerk 2 work sta. 160 1 160 meeting space Map Layout area at Clerk

Receptionist 1 work sta. 80 1 80
Rd. Agent/Sec. 1 work sta. 80 1 80

Files/copy/storage area 130 1 130
Public counter/waiting 120 1 120

Map viewing Area 100 1 100
Selectman Subtotal 5 750

Town Clerk Office 1+2 ppl 150 1 150
Clerk's Counter 3 ppl 90 3 270 lobby 9 cabinets, acoustic concern

Priv. Meeting 3-4 ppl 15 4 60 clerk + lobby confidential/ share with Tax Coll.
Public counter/ Lobby 150 1 150 clerk

Vault/storage 150 1 150 clerk
Archive 120 1 120 in storage

Clerk Subtotal 3 900

Tax Collector 2 ppl, 1 office 320 1 320
Files/copy/storage area 60 1 60

Public counter/ Lobby 80 1 80 2 separate Service windows
Tax Subtotal 2 460

Building Inspectors 2 ppl 120 2 240 files
Building dept. Staff 1 work sta. 80 1 80

Files/copy/storage area 150 1 150
Public counter/waiting 100 1 100

Work + Meeting area 8 ppl 160 1 160 Shared with Planning dept.
Plan review Area 100 1 100

Building dept. Subtotal 3 830

Land Use Administrator 1+2 ppl 150 1 150
Land Use Staff 1 work sta. 80 1 80

Intern/Conserv. 1 work sta. 80 1 80
Public counter/waiting 100 1 100

Plan Review Table 120 1 120
Files/copy/storage area 150 1 150

Flat Files 80 1 80
Land Use Subtotal 3 760

IT Contractor 1 work sta. 80 1 80
Facilities Mgr. 1+2 ppl 100 1 100

Break/ Coffee/ Lunch Room 200 1 200 recycling area
Mail Room 100 1 100

Secure storage room 1000 1 1000 incl. fireproof storage cabinets
General office storage 200 1 200

Large Meeting room 75 ppl 15 75 1125  2/3-1/3 divider - Full A/V, video etc.
conference room 20 ppl 15 20 300

restrooms 150 3 450
Mech./ Elec./Data/ Video 500 1 500

Meeting and 'Other' Subtotal 2 4055

Net Area 8595
Circulation 1719 20% of net

Walls /voids 859.5 10% of net
Gross SF 22 staff 11174 SF
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